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1. Obumme noJ1oKeHUs1

1.1. Hacrosimiee [losmoxkenune pa3pabotaHo B coorBeTcTBHH ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273 - ®3 «0OO6 oOpazoBanmu B Poccuiickoit ®enepamuny», [Ipuxazom
Munkynetypel PO ot 08.10.2012 Nel077 «OO6 yrBepxkaenuu llopsinka ydera JTOKYMEHTOB,
BXOJSIIIUX B cocTaB OmbnmoreuHoro ¢ouma» u YcraBom MBOVY «Kymre-Kumunckas OOy
ATHHHCKOTO MYHHIIMIIATBHOTO paiiona PecrryOmuku TaTtapcran.

1.2. Hacrosiiee Ilonoxenue pernamentupyetr B MBOY «Kymne-Kumunckas OOILL (nanee —
[Ikona) mopsiok yuéra 6UdAH0TEedHOro POHAA YUeOHOI JUTEpPATYPBI U pa3paboTaHO B IENSIX
YCTQHOBJICHUSI €IMHOTO TMOpsAKa y4éra OMONMMOTEYHBIX NOKYMEHTOB; CO3JaHUS YCIOBHH JUIS
COBEPILICHCTBOBAHUS OpraHW3allid Tpyla W BHEAPEHHUS CPEICTB KOMIBIOTEpPH3AIMU B
oubmotexe LIIkobI.

2. Ilopsinok yuyéra ¢ponaa yueOHOIl TuTEPATYPBHI

2.1. K ¢douny ydeOHON muTepaTyphl OTHOCSTCS: BCE Y4eOHUKH; ydeOHBIC MOCOOHS;
COOpHUKHN yIpaXHEHUHN U 3a/1a4; KHUTH JUIS YTEHUS, XPECTOMATHH; padoUuue TeTPaIH.

2.2. Yuér 6ubmuoreyHoro (oHIa yIeOHHKOB CIIOCOOCTBYET €r0 COXPAaHHOCTH, MPABHILHOMY
(GOpMHUpPOBAaHHMIO U 1IEJIEBOMY HCIIOJIb30BaHUIO. Bce omepamuu 1o y4éry MNpPOU3BOAATCS
ne1aroroM-onbImoTekapeM, CTOMMOCTHBIM Y4€T Benércs Oyxranrepueid. CBepka JTaHHBIX
OnOIMOTEKH U OYXTanTepuH MPOU3BOJAUTCS €KETOIHO.

2.3. VYyer OubnuoreyHoro (onHma y4eOHOH JHUTEpaTyphl OCYIIECTBISETCS JTOKYMEHTAMM:
"Kuura cymmapnoro ydvera" (mamee — KCVY), "Kaproreka ydera ydeOHON nuTeparypsi”,
«Terpanp perucTpany y9€THBIX KapTOueK ydeOHOU nmreparypb», "Terpaap ydyera yueOHBIX
MaTepHaIOB BPEMEHHOTO XapakTepa", JIeKTPOHHBIM (DOHIOM yueOHOH JIMTepaTypsl (nayee —
DOVII).

KCYVY mo yueOHuKaM XpaHUTCS B OMOTUOTEKE MTOCTOSIHHO.

2.4. KCVY Benéres B TpeX 4acTaX:

1 wvacte. Ilocrymnenne B ¢ona. Ilocne mnonmydeHuss y4eOHHKOB 3amMChIBaeTCs oOIiee
KOJIMYECTBO U MX CTOMMOCTH, C 00s3aTeNbHBIM yKa3aHHEM HOMEpa M JaThl CONMPOBOIUTEIHLHOTO
nokyMmeHTa. Hymepanus 3anuceil o mpuHATHIX U3JaHUSAX U3 TOJa B TOJ MPOJI0JDKACTCS.

2 yacte. BwiObiTHE U3 (OHIA. 3aMUCHIBAIOTCS HOMEpa aKTOB Ha CIHCaHWE yYeOHUKOB C
yKa3aHHEM JaThl YTBEPXKICHUS aKTa M OOIIEro KOJUYeCTBA CIMCAHHBIX Y4EOHHKOB Ha OOIIYyIO
cymmy. Hymepartus 3anmceii o BEIOBIBITUX U3JAHUSX U3 TOJA B TOJ] MTPOJAOIIKACTCS.

3 wacte. Hrorm yuéra naBmwkeHHs (OHIOB. 3amHCHIBAIOTCS HWTOTH JBIKEHHS (QOHAA
y4eOHUKOB: 00Iee KOJMYSCTBO MOCTYIMUBIINX YIeOHUKOB 3a TEKYIIHMH roJ, Ha cymmy. Oomee
KOJIMYECTBO BBIOBIBIIMX YYEOHHMKOB 3a TEKyIIMH roJ, Ha cymmy. OOmee KOJIUYECTBO
Y4eOHUKOB, COCTOSIIINX Ha | sSTHBaps MOCIEAYIOIIEro roja, Ha CyMMYy.

2.5.VlHmuBuAyanbHBIN (TPYyNIOBOH) Yy4€T y4eOHHMKOB OCYHIECTBISIETCS B KapTOTEKe ydéra
y4eOHMKOB, Ha KaTaJIOXXHBIX KapTOYKaxX CTaHIApTHOro pasMepa. Ha kapTouke ykas3pIBaeTcs
oubnmorpaduueckoe onucaHue yueOHHUKA, CBEJCHUS O KOJMYECTBE MOCTYIMHBIINX YI€OHUKOB C
yKa3aHueM IeHbl. Ecim ydyeOHUK MOCTYyMaeT HeOJHOKPATHO W HE UMEET OTIMYHSA, KpOMe roja
W3JIAHUSA U 1EHBI, TO BCE TIOCTYIUICHUS 3aHOCATCS Ha €MHYIO0 KapTouky. Eciu ke B yueOHUKe
BHECEHBI JIOTIOJIHEHUS] W M3MEHEHHs, TO Ha HEro 3aBOJUTCS HoBasg Kaprouka. Kaprouku
paccTaBiIIOTCSA B YUETHYIO KapTOTEKy MO 00pa3oBaTENbHBIM 00JacTsM, BHYTPH — IO KJIACCaM.
Kaproukn Ha cnucaHHble y4eOHUKM M3 KApTOTEKH yuéTa y4yeOHHKOB HM3BIMAIOTCS Cpa3y ke
MOCIIE TTOIMTUCAHUS aKTa O BHIOBITHH.

2.6. Yuéry nmouiexar Bce BUbI yUeOHUKOB.

2.7. B3aMeH yTepsSHHBIX WJIM HCIIOPYEHHBIX YI€OHUKOB WM KHUT JOMYCKAETCS BO3MEIICHUE
yuTaTeNsiMu  ymepda B (opMe 3aMeHBl YTEPSHHOTO YYeOHMKA WIM KHUTH.  YYeOHHKH,
yTepsIHHbIE U TPUHATHIC B3aMEH, YUUThIBatOTCs B "TeTpamu ydera yTepsHHBIX y4eOHUKOB M UX
3aMeHbl".

2.8. Yuér BbIObITHs yueOHMKOB. CricaHue y4eOHHKOB MPOBOIUTCS Mo HeoOxoaumocTu. Ha
KaXIbIi BUJ CIHCAaHHUS COCTABISETCA aKT B 2-X OSK3EMIUIIPaxX, KOTOPBIA IOAMUCHIBACTCS



KOMHCCHEeW W yrBepkaaercss aupekropoM Ilkonmel. OmuH 3K3eMIUIp aKTa XpaHUTCS B
oubnmoTteke, Apyroi mepemaércsi B OyXranTepuio, KOTopas MPOU3BOJIUT CIIMCaHHWE ¢ OamaHca
[IkobI yKa3aHHOW B aKT€ CTOMMOCTH YY€OHHKOB.

2.9. Y4eOHUKH, HAXOJIIUECsS B XOPOIIEM COCTOSHHHU, MOCIE CIHHCAHHUS MOTYT BBIIABAThCS
yYaIUMCs JJIs TOJATOTOBKH K 9K3aMEHaM HIIH B y4€OHbIC KAOUHETHI.

2.10 bubnuoteka Ben€T y4eT COCTOSIHUS U JIBYKEeHUs yaeOHoro (Gouaa B popmare DDVYIIL.

3. Ilopsinok yuéra Bbl1a4u Yy4eOHUKOB
3.1. Brijaua y4eOHUKOB OCYILECTBIISICTCSI OMOMTMOTEYHBIM PAOOTHUKOM B KOHIIE WJIH TIEpeN
HavajoM y4eOHOro Toja.
3.2. YueOHUKM BBIAAIOTCS YYalIMMCS HAa OJUH y4eOHBIH roja. YYeOHHKH, MO KOTOPHIM
oOy4yeHne BeAETCs J1Ba WM HECKOJIBKO JIET, MOTYT OBITh BBIJJAHBI YUAIIUMCSl HA HECKOJIBKO JIET.
3.3. ®opmoii yuéra BBIJAYM Y4EOHUKOB SIBJISETCS: BKJIAABII B (OPMYISAP IMOJIb30BATEIS;
’KypHaJ BBIIAYN YYEOHUKOB.

4. BpiObITHE Y4eOHNKOB U KHUT U3 OMOJMoTeyHOro gonaa

4.1. Illkona BmpaBe B TeUEHHE MATH JIET MCIOJIH30BAaTh B 00pa30BaTEIbHON NEATETHHOCTH
yu4eOHUKH, TIPUOOPETEHHBIE 70 BCTYIJICHHWS B CWIIY INpHKa3za MHUHHCTEpCTBAa 00pa3oBaHHUS U
Hayku PO ot 31 mapra 2014 r. Ne 253 “O06 yrBepkaeHHH (heaepaabHOrO NepevHs YIYeOHHKOB,
PEKOMEHIyeMbIX K HCHOJB30BAHUIO TPH peaju3alil HMMEIOIIMX TOCYIapCTBEHHYIO
aKKpeIUTalni0 00pa30BaTeNbHBIX MPOTPaMM HAYaIbHOTO OOIIEro, OCHOBHOTO 0OIIero,
cpemHero o0rero oopa3oBaHus’.

4.2. Vckmovyenne y4eOHHUKOB M KHUT M3 OMOTHMOTEYHOT0 (OHIA JOMYCKAETCS 10 CIEAYIOMINM
NpPUYMHAM: yTpaTa, BETXOCTb, Ae()EKTHOCTh, YCTAPEIOCTh MO COJECPKAHUIO, HEMPOPHIHLHOCTD
(reBocTpeboBaHHOCTH). HenpoguabHOCTh (HEBOCTPEOOBAHHOCTH) YY€OHMKOB YCTaHABIMBAETCS
Ha OCHOBE pPalOTHI €XKEroJHONW HWHBEHTAPU3alMOHHOW KOMHCCHU CO3JIaHHOM 10  IMpHKa3y
TUPEKTOpA MBOY «Kymne - Kumunckas OOILl» Ilo npuunHe Henmpo(UIBHOCTH
(HEeBOCTPEOOBAHHOCTH) MOTYT MCKIIFOUAThCs M3 (pOHAA yUCOHWKU W KHUTH, 3aMCHEHHBIE OoJiee
MIOJTHBIMH TI0 COJIEPKAHMIO, JIYYIIUMU 110 0(POPMIICHHIO, (PU3NIECKOMY COCTOSHUIO W3JIaHHSIMH;
M0 UCTEYEHUH CPOKa XpaHEHUs] y4eOHUKOB U KHUT, IIPH HU3KOM YPOBHE UYHTATEIHCKOTO CIpOcCa,
MIPU HECOOTBETCTBUH AIEKTPOHHBIX JOKYMEHTOB TEXHUYECKOMY U IPOTPAMMHOMY 00€CIIEYEHUIO
OnOIMOTEKH.

4.3. BrpiObiTHe Y4eOHMKOB M KHUT U3 (oHIa OHOIMOTEKH OQOpMISeTcs axkToM 00
UCKITIOUEHHUH U OTPAXKAETCSI B KHUTe CYMMAapHOTO y4eTa, a Tak)Ke B KApTOTEKe yueTa yIeOHHKOB.
BriObITHE y4eOHBIX MaTepHajoB BPEMEHHOTO XpPaHEHHUs MPOU3BOAUTCS B KOHIIE KaJeHIApHOTO
roJia Mo aKkTy ¢ yKa3aHWEeM IPUYHHBL: «MaTepHaj BPEMEHHOTO XPaHEHUS.

4.4. AxTel Ha crnMcaHWe y4eOHMKOB M KHUT BU3UPYIOTCS YJICHAMH HMHBEHTApU3aLMOHHOM
KOMHUCCHHU. 3aBU3UPOBAHHBIE aKThI YTBEPKIAIOTCS qupeKkTopoM LIIKomb.

4.5. CrucaHHple TO aKTy YYE€OHHKHM MOTYT OBITh HCIOJB30BAHBI JUISi H3TOTOBIICHUS
IUTAKTHYECKOTO MaTepuana.

4.6. XpaHeHHUE CIIMCAaHHBIX YI€OHUKOB U KHUT BMECTE C JICHCTBYIOIIMMH 3aIlpenaeTcs.

4.7. AXTHI Ha cicaHue Y4eOHHMKOB U3 (OHIOB OMOTUOTEKN M MPUIIOKECHHBIE K HUM CITHCKH
YU4eOHMKOB M KHUT  TIOJJISKAT TIIOCTOSSHHOMY XpaHEHHIO, BECh CpPOK CYIIECTBOBAHUS
OnOIMOTEKH.

5. UuBenTapu3anus yueoHoro ¢onga
5.1. MuBenTapuzanus y4eOHOTO (oHAAa OMOMMOTEKH OCYIIECTBISETCS C LENbI0 KOHTPOJS
Ha/I COXPAHHOCTBHIO M APPEKTHBHOCTHIO HCIOJIB30BAaHUS yYEOHHKOB, a TAaKXKe C IENbI0 y4éTa
00ECTIeYeHHOCTH YYaIINXCsl U COCTABIICHHUS PEATBHOTO 3aKa3a Ha y4eOHUKH.
5.2. luBeHTapu3aius y4eOHUKOB IPOBOIUTCS 10 TpeOoBaHUIO aaMuHUCTparuu [IKombI.
5.3. VHBeHTapu3alMOHHas BEIOMOCTh Yyu€Ta (oHIA YYEOHHKOB COACPXKUT CIEAYIOIINE
JIaHHBIE: aBTOpP, HAMMEHOBAaHME Y4eOHHUKa; Kjlacc; oOlnee KOJIMYECTBO y4eOHUKOB B (poHAAX, B



TOM YHCIIC HpI/IO6p€TéHHI)IX Ha BH€6IOZ[)K€THI)I€ CpeacTBa; KOJUYCCTBO y‘-I€6HI/IKOB II0 rogamMm
MOJTydeHus. Y4eOHUKH, TpHoOpeTEéHHbIe OoJlee MATH JIET Ha3aJl, MOTYT OTMeYaThes B rpade 6e3
yKa3aHUs roJia MOCTaBKU.

5.4. lHBeHTapu3allMOHHAsA BEJJOMOCTb COCTABJIIETCS B JIBYX 3K3EMILISPAX, OJHA U3 KOTOPBIX
nepenaércss B YmpasieHue o0pazoBaHHUs ATHHHCKOTO MYHUIMIAIBHOTO paiioHa PecrmyOmmku
Tarapcran, BTOpas xpanutcs B OuOmuortexe IlIkonbpl W TpHUMEHSIETCS MPU OTCICKUBAHUN
IIEJIEBOTO UCTIOIB30BaHUS (DOHIUPYEMBIX YIEOHHKOB.

6. Oosi3annocTn OubIHoTeKkaps L kosabl mo coxpanHocTn 6MOIUOTEHHOTO (poHIA

6.1. OTBETCTBEHHOCTh 3a COXPAaHHOCTh OMOMMOTeuHOTO (oHAa HecyT: aupekTop Llkosr,
3aMEeCTHTENb JUPEKTOpa Mo y4eOHOW pabdoTe, 3aMECTUTENb TUPEKTOpa MO BOCHHTATEIHLHOM
pabote, OHONMMOTEKaph, KIACCHBIE PYKOBOJAMTENH, ApPYrue paOOTHUKH, UMEIOIIME IOCTYN K
yueOHUKaM.

6.2. upextop LIkosel OTBEHYaeT 3a OpraHU3aIUio0 pabOTHI MO CO3JIAHUIO U CBOEBPEMEHHOMY
MOTIOJTHEHHI0 OnbnroTedHoro GoHaa yaeOHUKOB. HampaBiisieT nesTebHOCTh TeIarorndeckoro
KOJUIGKTHBa TIO (OPMHUPOBAHUIO Y YyYaNIMXCA OEpPe)KHOTO OTHOIICHHS K Y4eOHHKaM,
npeayCcMaTPUBACT MEphI 10 COBEPIICHCTBOBAHUIO 3TOW pabOThl MpPU IUIAHHUPOBAaHMU y4eOHO-
BOCIIMTATENIFHOTO TpOLEcCa HAa OYEepEeNHON Yy4eOHBIA roJl W 00eCreuynBaeT CHCTEMaTHYECKHMA
KOHTPOJIb 3a €€ BBIIIOJTHEHUEM.

6.3. 3aMecTHTENH IUPEKTOpa IO BOCIHTATENIFHOW ¥ y4eOHOUW paboTe COBMECTHO C
OoubmmoTekapeM  pa3pabaTbIBAlOT W TPENBSIBIAIOT eIuHble TPeOOBaHMS K YdYallUMCS TI0
MCTIOJIb30BAHUIO U MO0 COXPAHHOCTH Y4eOHHUKOB. COBMECTHO C KJIIACCHBIMU PYKOBOJUTEISIMH H
YUUTEISIMU-TIPSIMETHUKAMU 3aMECTHTENIN JUPEKTOpa MO BOCIUTATENLHON M y4eOHO# pabore
OCYIIECTBISIOT CUCTEMAaTHUECKUI KOHTPOJIb HaJ] UCTIOJIb30BAHUEM M COXPAaHHOCTBHIO YUEOHUKOB
B TEUCHHE BCETO YU4eOHOTO roJia.

8.4. 3amecTHTeNh IUPEKTOpa TO BOCIUTATEIbHOH pabOTe OpraHU3yeT esTeIbHOCTh
KJIACCHBIX PYKOBOJUTENEH 1O (OPMHUPOBAHUIO Yy YYAIIMXCS OEPEeKHOrO OTHOIICHUS K
yueOHHMKaM. Pa3pabareiBaeT M OpraHu3yeT MEpPONPHUATHS MO COXPAHHOCTH Y4EOHHKOB:
TEMaTUYECKHE OECelbl C YUAIIUMHCS ¥ UX POJAUTEISIMUA, CMOTPBI, KOHKYPCHI H JIp.

8.5. Knaccusie pykoBoautenu 1-9 kimaccos:

1) oCyIIECTBIISIOT TOCTOSHHYIO pa0OTy C YJalIMMHUCS KJIacca U UX POJUTEISIMU (3aKOHHBIMU
MPEICTABUTENISIMU ) TIO BOCITUTAHHIO OEPEKHOTO OTHOLICHUS K y4eOHOW KHHTE;

2) y4acTBYIOT B Bbliaue (DOHIMPOBAHHBIX YYEOHHKOB yYallIMMCS KJIacca, OPraHU3yIT HX
BO3BpaT B OMOIHMOTEKY 110 OKOHYaHUH Yy4eOHOTO ro/1a;

3) HOCTOSIHHO KOHTPOJIMPYIOT COCTOSIHUE YI€OHUKOB;

4) 00s3bIBAIOT yyaIIUXcs Kiacca Mocie OKOHYaHUsl y4eOHOTo rojja yUeOHUKH, TOIIeKAaIIIe
PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATH U TOJBKO MOCJE ITOTO ClIaBaTh B OMOIMOTEKY.

8.7. HemocpencrBeHHyto paboTy ¢ OMOMHMOTEUHBIM (OHJIOM BEAET TMeAaror-OnOIMoTeKaph.
[TepcoHanpbHYI0 OTBETCTBEHHOCTH 3a paboOTy ¢ OMOIMOTEYHBIM (OHIOM YIEOHUKOB HECET
OubIMoTEeKAPH.



